Duties of Architect/Educator Board Member
1. Attend quarterly Board meetings in Santa Fe (February, May, August & November)
2. Serve as Chair of the Examination and Reciprocity Committee (E & R)
3. As Chair of E & R, participate in monthly meetings in Santa Fe to review reciprocity applications and Architectural Registration Examination (ARE) applications (usually held mid-month)
4. Serve as Intern Development Program (IDP) liaison in New Mexico

5. As IDP liaison, participate in student and intern activities in Albuquerque at UNM School of Architecture, including monthly intern meetings held by AIA liaison

6. Be available, on a daily basis, for questions from students and interns about the ARE and IDP processes.  

7. Have full knowledge of the architectural student to intern to licensee process

8. Participate in a presentation to the School of Architecture’s Professional Practice class on IDP.  This is usually done in the fall of every year during an evening class.

9. Have full knowledge of the ARE

10. Participate in both AIA IDP national meetings and NCARB meetings – this includes volunteering for NCARB committee work involving IDP

11. Participate in IDP and ARE discussions with faculty or students as necessary at UNM School of Architecture

12. Be the primary source for Board input on all decisions related to reciprocity and ARE issues
Time Commitment:

Monthly: two in-state meetings – one in Albuquerque and one in Santa Fe. Meetings held on weekdays, although some intern meetings also held after 5:00 p.m.

Also monthly, be available on an as-needed basis for telephone conferencing with staff and other Board members.  (See above for other monthly commitments)
Quarterly: Board meetings in Santa Fe, usually requiring at least half a day.  Also, on an as-needed basis, participate in administrative hearings.  This may require a one to three day commitment.
Annually: Regional meeting, usually held in March for two or three days, not counting travel days.  These meetings move around in and out of the region.  In addition, attendance at the annual NCARB meeting, this is a four day meeting, not counting travel days.  This meeting moves around the country to a different region each year. Finally, the AIA IDP liaison meeting usually held in Washington, DC and is a two-day meeting.

NCARB Committee Work: depending on the committee, this will require two or three meetings per fiscal year, held at various locations around the US.  In addition, there is often at-home work required and a workshop presentation at the annual meeting.
